
NOTICE OF MEETING  

PROPERTY COMMITTEE 

February 4, 2014  -  4:30 PM 

Courthouse 
615 North 6th Street 

Sheboygan, WI  53081 

Building Services Conference Room 

*Agenda* 

Sheboygan County Page 1  Posted 1/30/2014 2:45 PM  

Call to Order  
Certification of Compliance with Open Meeting Law  
Minutes Approval  

Property Committee - Regular Meeting - Jan 7, 2014 4:30 PM 

Review and Approve Vouchers  
Correspondence  
UW Campus  

Consideration of Flooring Project 

Building Services  

Consideration of Potential Storage Facility Purchase 

Consideration of Account Clerk Status 

Consideration of 2013 Annual Report 

Consideration of Project Updates 

Aging & Disability Resource Center Canopy/Vestibule 
Combined Dispatch  
Health & Human Services Addition 
Roof Replacements 
Taylor Park Shelter 
University of Wisconsin Sheboygan Engineering Building 
University of Wisconsin Sheboygan Fine Arts Addition & Remodel 
University of Wisconsin 2015 HVAC Upgrade 

Approval of Attendance at Other Meetings or Functions  
Adjourn  

Date / Time / Location of Next Meeting 
 Tuesday - February 18, 2014 
 Building Services Conference Room - 615 North 6th Street, Sheboygan 

 

Prepared by:                          
Gail Ulezelski                                                                                                                  Ed Procek  
Recording Secretary                                                                                  Committee Chairperson 

 
NOTE: The Committee welcomes all visitors to listen and observe, but only Committee members and those invited to speak will be 
permitted to speak.    
 



Agenda Property Committee February 4, 2014 
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A majority of the members of the County Board of Supervisors or of any of its committees may be present at this meeting to listen, 
observe and participate. If a majority of any such body is present, their presence constitutes a "meeting" under the Open Meeting 
Law as interpreted in State ex rel. Badke v. Greendale Village Board, 173 Wis. 2d 553 (1993), even though the visiting body will 
take no action at this meeting. 
 
Wis. Stat. § 19.84 requires that each meeting of a governmental body be preceded by a public notice setting forth the time, date, 
place, and subject matter of the meeting. This Notice and Agenda is made in fulfillment of this obligation. Electronic versions of this 
Notice and Agenda may hyperlink to documents being circulated to members in anticipation of the meeting and are accessible to the 
public for viewing.  Additions, subtractions, or modifications of the hyperlinked materials do not constitute an amendment to the 
meeting agenda unless expressly set forth in an Amended Notice and Agenda. Members of the public are encouraged to check from 
time to time before the meeting to see whether the hyperlinked content has been changed from what was originally posted. 
 
Persons with disabilities needing assistance to attend or participate are asked to notify Gail Ulezelski at 920-459-4342 prior to the 
meeting so that accommodations may be arranged.  



  SHEBOYGAN COUNTY PROPERTY COMMITTEE MINUTES 
 

Sheboygan County Courthouse 
615 North Sixth Street 

Sheboygan, WI 
Building Services Conference Room 

 
 
January 7, 2014  Called to Order:  4:30 PM            Adjourned:  5:10 PM 
 
PRESENT: Ed Procek, Jim Glavan, Tom Epping, Kris Wheeler. 
ABSENT: Peter Salm. 
OTHERS PRESENT: Brian Stout, University of Wisconsin Sheboygan; Aaron Brault, 

Planning & Conservation Department; Jim TeBeest, Gail 
Ulezelski, Building Services; Lil & Ken Pipping, Friends of the 
Marsh. 

 
 
CALL TO ORDER 
Called to order by Chairperson Procek at 4:32 PM.   
 
CERTIFICATION OF COMPLIANCE WITH OPEN MEETING LAW 
Posted January 2, 2014 at 2:50 PM. 
 
APPROVAL OF MINUTES 
Property Committee – Regular Meeting – December 17, 2013 @ 4:30 PM - Moved by Glavan/ 
seconded by Wheeler to approve; motion carried. 
 
REVIEW AND APPROVE VOUCHERS 
Moved by Glavan/seconded by Wheeler to approve as presented; motion carried. 
 
CORRESPONDENCE 

 Wisconsin Public Service Memo regarding natural gas interruptible curtailment from 9:00 AM 
Monday – January 6, 2014 through 9:00 AM Thursday – January 9, 2014. 

 TeBeest shared rendering of Health & Human Services Lobby addition. 

 Chairman Procek wished all a belated Merry Christmas and Happy New Year and welcomed 
guests. 

 
RESOLUTIONS OR ORDINANCES REFERRED BY COUNTY BOARD 
Brault shared rendering of proposed building and discussed Sheboygan County Resolution No. 
25 (2013/14) re:  Authorizing Friends of the Marsh to Fundraise for Multipurpose Building.  
Friends of the Marsh wish to raise funds to construct the new building and when built, gift to 
Sheboygan County.  Moved by Epping/seconded by Glavan to concur with Resolution No. 25 
and recommend adoption by full County Board; motion carried. 
   
BUILDING SERVICES 

 Consideration of Maintenance Worker Position Replacement – Request permission to 
post/fill/hire a maintenance worker position filling a vacancy due to retirement December 30, 
2013.  Moved by Glavan/seconded by Wheeler to approve request; motion carried. 

 Consideration of Dispatch Center Architect Award – Recommend to contract with Venture 
Architects based on experience designing dispatch centers.  Moved by Epping/seconded by 
Glavan to concur with recommendation and hire Venture Architects; motion carried. 
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Sheboygan County Property Committee Meeting 
January 7, 2014 

Page 2  
 

 
 

 Consideration of ADRC Canopy Request – anticipated cost of $60,000 for permanent 
structure with additional costs for vestibule; bidding process required.  Health & Human 
Services received permission from State to carryover funding.  Following discussion, 
Committee consensus to proceed as previously approve (permanent structure and if possible 
include vestibule) utilizing available Health & Human Services funding. 

 
APPROVAL OF ATTENDANCE AT OTHER MEETINGS OR FUNCTIONS  
Moved by Epping/seconded by Glavan to approve Committee attendance at Finance Committee 
Meeting – Wednesday, January 8, 2014 at 3:30 PM; motion carried. 
 
ADJOURNMENT 
Date / Time / Location of Next Meeting 
Tuesday – January 21, 2014 @ 4:30 PM  
Building Services Conference Room, 615 North Sixth Street - Sheboygan.   
 
Moved by Glavan/seconded by Epping to adjourn.  Motion carried and meeting adjourned at 
5:10 PM. 
 
Respectfully Submitted,  
 
Gail Ulezelski 
Recording Secretary 
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REQUEST FOR CHANGE IN 
DEPARTMENTAL TABLE OF ORGANIZATION 

 

Department:   Building Services Date:    01/15/2014 

Effective Date of Change:    01/01/2013   

 
It is strongly suggested that you consult with the Human Resources Department before 
submitting any request for change in the table of organization to your liaison committee. 
 
TABLE OF ORGANIZATION CHANGE REQUESTED 
 
List all the positions in your department (or a sub-unit of the department) which are either 
currently on the table of organization or are being proposed as new positions.  Each job title 
should be listed on a separate line.  For each job title, list either the number of full-time and part-
time positions, or the authorized FTE, currently on the T/O and the number that will be on the 
T/O if this request is approved. 
 

JOB TITLE 
CURRENT PROPOSED 

FT PT FTE FT PT FTE 

Account Clerk II 1   1   

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

TOTALS  1  1   

 
 

NEW POSITIONS CREATED 
 
If any new positions are requested, please describe very briefly (one or two sentences) 
the essential work to be performed by each new position, and give a proposed pay 
grade (union or non-union) for the position.  Consult with HR Director regarding pay 
grades for any new classifications. 
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BUDGET 
 
Identify the specific source of funding for any new or additional positions being 
requested.  Deletion of other positions may be used as a source of funding only if the 
positions being deleted are specifically identified in your department’s budget 
spreadsheet as submitted to the County Administrator during the budget process. 
 

Job Title 
Cost-Rest 

of Year 
Cost-

Annual 
Source of Funds 

    

    

    

    

    

 
 
RATIONALE 
 
Briefly summarize the reasons for the requested change in the table of organization. 
  

The Human Resources Committee revised the County’s Personnel Policy Manual, which was 
adopted by the full County Board.   That policy describes full-time regular employment as 
“working at least 37 hours per week on average” (outlined from the Manual below). 
 
Due to increased demands on the Building Services Department, the hours of the Building 
Services Account Clerk increased to 37 hours (effective January 1, 2013).  As directed by the 
Human Resources Department, no TO change was necessary (only a copy of a letter informing 
the employee of the hours change).  The employee was to be informed in writing (November 9, 
2012) and the Human Resources Department received a copy of the letter.  All related expenses 
were accounted in successive budgets. 
 

 
 
ADDITIONAL INFORMATION 
 
Is there any other information that the liaison committee or Human Resources Committee ought 
to have when considering this change?  You may attach additional documentation if you wish. 
 

This does not change the position or expenses from 2013; it clarifies the designation. 
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ACTION TAKEN 
 
Department Head Determination:  ____  Approved  ____  Denied 
 
 Date:  _______________  Signature: _________________________ 
 
 
Liaison Committee Action:   ____  Approved  ____  Denied 
 
 Date:  _______________  Committee Chair:  ______________________ 
 
 
Human Resources Committee:  ____  Approved  ____  Denied 
 
 Date:  _______________  Committee Chair:  ______________________ 
 
Distribution:  After department head determination, distribute to liaison committee with copies to County 
Administrator and Human Resources Director.  After liaison committee approval, submit signed original to 
Human Resources Director. 
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